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ACTING CHIEF, MANAGEMENT BRANCH 15 Jenuary 1948
CHIZF, SERVICES BRANCH

Proposed Administrative Instruction on Allosation of Office Equipment

1. In oonneotion with the attached proposed Admin-
istrative Instruetion, sudject: "Allocation of Office Equipment®,
the Chalef, Servioes Branch, has the follewing comments to submit.

2. Paragraph 4 of the previocus Lismorandum dated
11 April 1947 is preferred over the paragraph 2 of the proposed
order, the remson heing that the latter irplies that receptiom
offiocss of all desariptions, whether they be reception offices te
buildings or a division, or whatever, will be allocated Class "A"
and Class "B" equipment. Also, the use of the rhrase, "apecial
funotions™ would be a basis on which practieally every offlos oan
base an sppeal. Past experiense has indivated that such appeals
will be made. Under the previcus Momorandum there were prastiocally
no appeals for exeoutive type office equipment, and it is for that
reason that the statement oontained in the previous order is preferred.

3. The proposed order also does not siate wherein the
suthority lies for the determination of Class "A" or Class "B" squip~
mant. It is believed that some authority should be worked out for
this. It is suggested that reference be made Lo the Services Branch
"Catalog of Office Equiprent and Furniture" dated 1 Degember 1947,
in which Class "A" and Clase "3" equipment is listed.
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